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1. INTRODUCTION

The Solicitors (Continuing Professional Development) Regulations 2012 (S.I. No.
5010f 2012) (the “Regulations”) came into operation on1January 2013 and are set
out in full in Appendix “A”. These Regulations relate specifically to the calendar
years/practice years/continuing professional development cycles 2013, 2014 and
2015. Regulation 5 of the Regulations requires the Law Society of Ireland (the
“Society”) to provide for a scheme of continuing professional development (the
“Scheme”) and this document sets out the Scheme provided pursuant to that
Regulation, which is effective from 1 January 2013. For convenience, a number
of frequently asked questions (“FAQs”), with answers, relating to continuing
professional development are set out in Appendix “B”.

[Note: The Scheme is reviewed periodically by the Education Committee of the
Society and may be amended from time to time in the light of experience. At any
particular time the latest version of the Scheme is available to download from
the CPD Scheme section in the members’ area of the Society’s website (www.
lawsociety.ie)].

2. WHAT IS CONTINUING PROFESSIONAL DEVELOPMENT (“CPD”’)?

CPD is defined in the Regulations as “further education or training (or both) to a
solicitor, whether relating to law or to management and professional development
Skills, intended to develop the solicitor in his or her professional knowledge, skills
and abilities, and may be referred to in common usage as ‘CPD’”. It is any legal
or general education/training relevant to the practice of a solicitor which is
designed to improve the solicitors professional knowledge, skills and abilities.
The overriding test is that the education/training must be relevant to the practice
of the solicitor at the time it is undertaken or in the future.

There are three broad categories of CPD, referred to, respectively, as general
CPD, management and professional development skills and regulatory matters.
There are three different permitted ways of undertaking CPD - by group study,
by eLearning and/or by writing relevant material that is published. There are
limitations on the maximum number of hours that may be claimed for certain
CPD activities (detailed further at heading 7) and solicitors should familiarise
themselves with same.

The objective of CPD is to foster a culture of lifelong learning in the solicitors’
profession as a means of continuously improving, updating and developing
professional knowledge, skills and abilities to ensure a high quality of service
provided by solicitors. While compliance with the Scheme is mandatory, the
Scheme itself is flexible in order to enable solicitors effectively to undertake CPD



and at the same time to ensure that the focus remains firmly on their education/
training needs and the needs of their practice. The Society is mindful of the
constant time pressures to which solicitors are subject and these are reflected
in the minimum number of hours of CPD progressively provided for in the
Regulations for the first CPD cycle (2013), the second CPD cycle (2014) and the
third CPD cycle (2015).

3. WHO DOES CPD APPLY TO?

The Regulations and the Scheme apply to solicitors holding current practising
certificates, to solicitors in the full-time service of the State and to conveyancing-
only solicitors employed by a non-solicitor. They also apply to European lawyers
registered with the Society holding current qualifying certificates.

Certain modifications (as provided for in Regulation 6 of the Regulations) in
reduction of the minimum CPD requirement for a particular CPD cycle apply
to senior practitioners, solicitors on maternity or parental or carers or adoptive
leave, or in illness or retirement or unemployment or in part-time practice cases,
as more particularly referred to in heading 9.

4. ANNUAL CPD REQUIREMENT AND CPD CYCLES

Solicitors to whom the Regulations apply are required in each of the three
CPD cycles to which the Regulations relate, to undertake at least the minimum
specified number of hours of CPD (the “minimum CPD requirement”), of
which at least three hours must comprise management and professional
development skills (the “minimum management and professional development
skills requirement”) and of which at least one hour must comprise regulatory
matters (the “minimum regulatory matters requirement”). The fulfilment of the
balance of the minimum CPD requirement may consist of general CPD and/or
management and professional development skills and/or regulatory matters, or
a combination of all three. The criteria and restrictions relating to these three
categories of CPD are detailed in heading 6.

The minimum CPD requirement must be undertaken in one of the permitted
ways, that is, in group study, by elLearning and/or by writing relevant material
that is published, the criteria and restrictions applying to each permitted way
being detailed in heading 7. Solicitors should note that private study and/or
research is not a permitted way of completing CPD.

A CPD cycle consists of one calendar year, as does a practice year to which
a practising certificate applies. Table 1 details the CPD cycles to which the
Regulations relate:



Table 1

Cycle Period

2013 CPD cycle 1 January 2013 to 31 December 2013
2014 CPD cycle 1January 2014 to 31 December 2014
2015 CPD cycle 1 January 2015 to 31 December 2015

Table 2 summarises the overall minimum CPD requirement for each CPD cycle
and (of that overall minimum CPD requirement) the minimum management
and professional development skills requirement and the minimum regulatory
matters requirement.

Table 2

CPD Cycle Overall minimum Minimum Management Minimum
CPD Requirement and Professional Regulatory Matters

Development Skills Requirement
Requirement

1 hour of the 14
3 hours of the 14 hours L
2013 cycle 14 hours L : hours minimum CPD
minimum CPD requirement )
requirement

1 hour of the 15
3 hours of the 15 hours -
2014 cycle 15 hours L ) hours minimum CPD
minimum CPD requirement .
requirement

1 hour of the 16
3 hours of the 16 hours -
2015 cycle 16 hours L ) hours minimum CPD
minimum CPD requirement )
requirement

5. CALCULATING CPD

The amount of CPD that may be claimed by a solicitor as a credit towards
fulfilling the minimum CPD requirement is the time actually spent undertaking
CPD during a particular CPD cycle. This may or may not be the same as the time
advertised by the provider of a course of CPD. Time spent at registration for or
breaks during a course cannot be counted as a credit towards the minimum CPD
requirement.

There is a minimum thirty minutes requirement, meaning that the time spent on
any one occasion of undertaking CPD must be in excess of a continuous period
of thirty minutes.

There are limitations on the maximum number of hours that may be claimed
for certain CPD activities and these are specified in heading 7. Also, there is a



maximum limit of seven hours of CPD within a single (24 hours) day that may be
claimed as a credit towards fulfilling the minimum CPD requirement.

The onus is on each solicitor to accurately record and to maintain a record of
his/her time undertaking CPD. This is particularly relevant where a long course
is undertaken over several days or weeks where the solicitor may not necessarily
attend or complete all modules of the course. Solicitors should obtain suitable
proof of CPD as without same, CPD may not be claimed

6. CATEGORIES OF CPD

CPD is legal or general education/training relevant to the practice of a solicitor
which is designed to improve the solicitor’s professional knowledge, skills and
abilities. The overriding test is that the education/training must be relevant to
the practice of the solicitor either at the time it is undertaken or in the future.
CPD does not include (e.g.):

(i) paid or unpaid attendance at a general meeting of a corporate or other
body, unless there is a specific agenda item relevant to the practice of
a solicitor, such as the solicitor providing an update on the state of the
law or practice in a particular legal area for the benefit of other lawyers
or other professionals present, when only the actual time (in excess of
a continuous period of thirty minutes) spent on that specific agenda
item can be claimed as a credit towards the solicitor’s minimum CPD
requirement; or

(i)  attendance at a partners’ meeting.

The criteria and restrictions relating to the three categories of CPD - general
CPD, management and professional development skills and regulatory matters
- are now set out:

A. General CPD

General CPD is legal or general education/training relevant to the practice of
a solicitor which is designed to improve the solicitor’s professional knowledge,
skills and abilities.

B. Management and Professional Development Skills

A recurring difficulty acknowledged generally by the solicitors’ profession
relates to indifferent management, such as poor communication with clients or
shortcomings in financial management. For this reason, a minimum number of
three hours of the minimum CPD requirement in each CPD cycle is required to



be spent on education/training in management and professional development
skills relevant to the practice of a solicitor at the time it is undertaken or in the

future.

As defined in the Regulations “management and professional development skills
includes education or training (or both) in any one or more of, or a combination
of, the following areas:

0]

(i)
Giii)
(iv)
W)
(i)

financial and business management,

practice management,

self-management,

client care,

Irish or English language enhancement as it relates to the practice of law,
foreign language enhancement as it relates to the practice of law”.

By way of non-exclusive guidelines, courses in the following can constitute
management and professional development skills:

(M

(i)

(iii)

financial and business management skills, including:

® human resources management,

® budget control,

® record keeping and accounts,

® marketing, communication strategies and networking;

practice management skills, including:

® computer skills, including typing and/or specific training on the
programmes relevant to a solicitor’s practice such as Word or
Powerpoint,

® document management;

professional skills, including:
® advocacy,

® mediation,

® negotiation,

® drafting,

® case management,

® presentation skills,

® interviewing skills,

® |egal research skills,

® |egal costs;



(iv) client related skills, including:
® client care,
® communication and interpersonal skills;

(v) self-management skills, including:
® organisation and time management,
® stress management specific to practice, such as relating to work/life
balance;

(vi) language enhancement relevant to the practice of law, including:
® |rish or English language enhancement,
® foreign language enhancement.

C. Regulatory Matters

Regulatory matters are defined in the Regulations as: “matters relating to the
Solicitors Acts 1954 to 2008 and regulations made thereunder, to the current
Guide to Professional Conduct of Solicitors in Ireland, risk management,
professional ethics, to the maintenance of standards and best practice
in complying with regulatory obligations applicable to solicitors, to the
processing of complaints against solicitors by the Society and to the functions
of the Solicitors Disciplinary Tribunal and the Courts in relation to solicitors and
decisions relating thereto”.

The “regulatory obligations applicable to solicitors” would include risk
management training, professional ethics training, the obligations imposed
on solicitors under the anti-money laundering legislation as well as other
statutory-based ethical compliance issues.

Other than in respect of a senior practitioner [see heading 9], a minimum of
one hour of the minimum CPD requirement in each CPD cycle is required to be
spent on education/training in regulatory matters, even for a solicitor who is
otherwise entitled to a modified minimum CPD requirement.

7. WAYS OF COMPLETING CPD

There are three different ways of undertaking the minimum CPD requirement,
that is, by way of undertaking general CPD, by way of undertaking at least
three hours of management and professional development skills and by way
of undertaking at least one hour of regulatory matters. Each way must be
completed in group study format and/or by elearning and/or by writing
relevant material that is published, the criteria and restrictions on each way of
completing CPD being detailed below. Also, there is a maximum limit of seven



hours of CPD within a single (24 hours) day that may be claimed as a credit
towards fulfilling the minimum CPD requirement.

The Society recognises that, of necessity and as required, every solicitor, as
part of his/her professional life, engages in his/her own private study and legal
research but the time spent engaged in that activity does not count towards the
fulfilment of the minimum CPD requirement. All CPD undertaken must be in a
form that can be objectively verified and it is each solicitor’s own responsibility
to maintain a written record of the hours of CPD undertaken by him/her in
fulfilment of the minimum CPD requirement and to produce that record and
proof if requested by the Society to do so.

A. Group Study

Group study is defined in the Regulations as “an organised session of continuing
professional development undertaken in a group of three or more persons that
lasts for a period of not less than thirty minutes, whether undertaken by means
of a lecture, workshop, seminar, tutorial, video-conferenced lecture/tutorial or
diploma or certificate course or in such other manner as may be more particularly
defined and specified in the Scheme”. The subject matter of the group study will
determine whether it constitutes general CPD, management and professional
development skills or regulatory matters.

The following should be noted:

() Attendance: A CPD credit can be claimed by a solicitor for time in excess
of a continuous period of thirty minutes spent attending a group study
session, but excluding any time spent on registration or at breaks.

(ii) Delivery (i.e. lecturing/training): A solicitor who delivers a lecture or
provides training in a group study session during a CPD cycle is entitled
to claim a CPD credit, as the preparation and delivery/provision of a
lecture/training session to others is recognised as an effective means of
self-learning. A CPD credit can be claimed in respect of that CPD cycle
for the actual delivery time in excess of a continuous period of thirty
minutes together with up to a maximum of four hours of preparation
time. Where the lecture/training session is repeated in that CPD cycle
or in a subsequent CPD cycle, the solicitor concerned can claim for the
actual delivery time of the repeat lecture/training session in excess of a
continuous period of thirty minutes together with up to a maximum of
one hour of preparation time.



(iii)

(iv)

Bonus CPD credit for active participation: Some forms of group study
involve active participation, such as interactive workshops and role-play
sessions. These forms of learning are generally recognised as being more
effective than the more traditional lecture-based learning with no active
participation. Participants in interactive sessions may claim a CPD credit
of an additional one-quarter (25%) of the actual time spent on attending
such interactive workshops/sessions.

Attending committees/working groups: Up to a maximum of seven
hours general CPD (but not management and professional development
skills or regulatory matters) may be claimed as a credit in any one
CPD cycle for attending meetings of committees and/or working
groups of the Society or other relevant law-related professional
bodies consisting of at least three members. To qualify for such a CPD
credit, the answer to all of the following five questions must be ‘yes’:

Does attendance at such a meeting-

(a) develop specialist areas of law and/or practice?

(b) further the knowledge and/or skill of the attendee beyond that
expected of a solicitor engaged in his/her practice?

(c) deal with issues of substantive law or practice not merely related to
the social, administrative or non-legal aspects of the Society’s or other
law-related professional bodies’ functions?

(d) relate to the law/practice itself and not to the impact of legal changes
on other business issues, such as personnel, finance or marketing
matters?

(e) take place on a voluntary and unpaid basis?

Where the answer to any of these five questions is ‘no’, the time spent
attending such a meeting cannot be claimed as a CPD credit. Where part
only of such a meeting meets this ‘five-questions’ test, only the time spent
in excess of a continuous period of thirty minutes attending that part
may be claimed as a CPD credit. Physical attendance at such a meeting
is required, but attendees do not need to seek prior accreditation from
the Society. However, it may be beneficial for solicitor members of such
committees/working groups of the Society or other relevant law-related
professional bodies to discuss among themselves in advance whether
their attendance does meet this ‘five-questions’ test. Proof will be required
from the secretary of such committee confirming the ‘five-questions’ test
has been met.



(v)  Adjudicative Functions: Up to a maximum of seven hours general CPD
(but not management and professional development skills or regulatory
matters) may be claimed as a credit in any one CPD cycle for time spent
sitting as a solicitor adjudicator on a tribunal.

B. eLearning

A CPD credit of up to a maximum of five hours may be claimed for time spent
in relevant elLearning. Only time spent in excess of a continuous period of
thirty minutes undertaking eLearning may be counted towards the fulfilment
of the minimum CPD requirement. The subject matter of the elLearning will
determine its relevance and whether it constitutes general CPD, management
and professional development skills or regulatory matters.

elearning is defined in the Regulations as meaning “the provision of education
or training (or both) that is generated, communicated, processed, sent, received,
recorded, stored and/or displayed by electronic means or in electronic form, and
includes education or training (or both) provided through:

0] the internet or other computer network connections, sound only or sound
and vision formats, or a combination thereof;

(i)  the provision of an electronic file, a CD-Rom and/or a DVD;

(iif)  other technologies or formats”.

C. Writing relevant material that is published

Written relevant material is defined in the Regulations as meaning “written
material of a legal nature that is published in a legal periodical or textbook”.
For articles to qualify for CPD, the subject matter should be more than a basic
statement of the law in a particular area, and should involve some legal analysis
and development of a legal issue. A CPD credit of up to a maximum of three
hours may be claimed for time spent writing a relevant article or section of a
legal periodical or text book that is published (in printed form or online). Only
time spent in excess of a continuous period of thirty minutes engaged in this
activity may be claimed as a credit towards the minimum CPD requirement.
The subject matter of the published material will determine its relevance and
whether it constitutes general CPD, management and professional development
skills or regulatory matters. As with all CPD, the hours engaged in this activity
must form part of the solicitor’s CPD record, to be produced if requested by the
Society to do so together with a copy of the published material.



8. REPEATING CPD

Credit cannot be claimed for a second or further attendance on the same course
of CPD in any one CPD cycle, but may be claimed if it is repeated in a subsequent
CPD cycle. There is a limited exception to this in relation to a solicitor giving a
repeat lecture/training session through group study [see heading 7(A) (ii)].

9. MODIFICATIONS OF THE MINIMUM CPD REQUIREMENT

As set out in Regulation 6 of the Regulations, the minimum CPD requirement
for a CPD cycle may be modified downwards in certain specified circumstances.
Where the minimum CPD requirement “is proportionately or otherwise reduced”
(as per Regulation 6) and produces an uneven number of hours, that number
is rounded up or rounded down to the nearest hour or half hour to reflect the
requirement that only time spent in excess of a continuous period of thirty
minutes undertaking CPD may be claimed as a credit towards the modified
minimum CPD requirement. The specified circumstances are as follows:

A newly admitted solicitor: A newly admitted solicitor is defined in the
Regulations as meaning “a solicitor who has been admitted to the Roll for less
than twelve months prior to the commencement of the first cycle or the second
cycle or the third cycle”.

Suchasolicitoris required to undertake CPD from the first day of his/her admission
to the Roll. Upon admission to the Roll, his/her requirement to undertake CPD
during such CPD cycle is then modified downwards in proportion to the number
of weeks (out of 52) remaining in that CPD cycle. Therefore, for example, a
solicitor newly admitted to the Roll on 1 May 2013 is required to undertake CPD
from 1 May 2013 and he/she will be required to fulfil a modified minimum CPD
requirement in respect of the remainder of the 2013 CPD cycle in proportion to
the number of weeks (out of 52) remaining in that 2013 CPD cycle; that is, in
this example, the modified minimum CPD requirement (including the modified
minimum management and professional development skills requirement, but
with no reduction in the one hour minimum regulatory matters requirement) will
reflect the 35 weeks (out of 52) comprising the number of weeks from 1 May to
31 December 2013 (inclusive).

A senior practitioner: A senior practitioner is defined in the Regulations as
meaning “a solicitor who has been admitted to the Roll for at least forty years as
of the thirty-first of December in the year immediately preceding the first cycle
or the second cycle or the third cycle”. A senior practitioner holding a practising
certificate is required to undertake CPD only for a minimum period of three
hours in each CPD cycle following upon his or her attainment of at least forty

n



years after his or her admission to the Roll.

A senior practitioner may fulfil that three hours minimum CPD requirement
by means of undertaking general CPD and/or management and professional
development skills and/or regulatory matters, with no mandatory minimum
requirement in respect of any of these three ways.

Maternity/parental/carers/adoptive leave cases: A solicitor, who for reasons of
being on maternity or parental or carers or adoptive leave does not practise
or ceases to practise as a solicitor in the course of a CPD cycle for a period of
not less than one week within that CPD cycle, may have his/her minimum CPD
requirement modified downwards in proportion to the number of weeks (out of
52) actually worked in that CPD cycle. If such leave straddles two CPD cycles, a
period of not less than one week of such leave must apply to each CPD cycle.

lliness/retirement/unemployment/substantive reasons cases: A solicitor,
who for reasons of illness, temporary retirement, unemployment (including a
sabbatical) or other substantive reasons, does not practise or ceases to practise
as a solicitor in the course of a CPD cycle for a period of not less than eight
weeks within that CPD cycle, may have his/her minimum CPD requirement
modified downwards in proportion to the number of weeks (out of 52) actually
engaged in practice in that CPD cycle. If such period of absence straddles two
CPD cycles, the period of absence must be not less than eight weeks in each
CPD cycle and the modification downwards of the minimum CPD requirement
in each CPD cycle is calculated by reference to the number of weeks (out of 52)
actually engaged in practice in each CPD cycle.

Where, during a CPD cycle, a solicitor finally and completely retires from practice,
including practice as a solicitor in the full-time service of the State, the solicitor is
not required to fulfil the minimum CPD requirement in respect of that CPD cycle.

Part-year practice cases: A solicitor who holds a practising certificate, or a
solicitor in the full-time service of the State, who practises for part only of a
CPD cycle may have his/her requirement to undertake CPD during that CPD
cycle modified downwards to the number of weeks (out of 52) in which he/
she is actually engaged in practice during that CPD cycle. However, if a solicitor
practises as a solicitor in the full-time service of the State for part of a CPD cycle
and then holds a practising certificate and practises otherwise than as a solicitor
in the full-time service of the State for the remaining part of that CPD cycle, the
solicitor is required to fulfil the minimum CPD requirement for that CPD cycle
without any modification.

12



Part-time practice cases: Where a solicitor practises part-time during all or
part of a CPD cycle (i.e. is remunerated only for practising less than five days
a week, Monday to Friday), the solicitor’s minimum CPD requirement during
that CPD cycle may be modified downwards in proportion to the number of
days in each week (Monday to Friday) that the solicitor actually engages in
practice. Therefore, for example, where, during the 2013 CPD cycle, a solicitor
is remunerated to engage in practice and does only engage in practice on two
days of the normal working week (Monday to Friday), his/her minimum CPD
requirement of fourteen hours for the 2013 CPD cycle (including the three hour
minimum management and professional development skills requirement, but
not the one hour minimum regulatory matters requirement) will be modified
downwards to two-fifths of the 14 hours 2013 minimum CPD requirement.

Where a solicitor works less than 104 hours per year (i.e. on average 2 hours per
week) he/she is entitled to modify his/her annual CPD requirement to 1 hour
CPD (regulatory matters).

10. CPD PROVIDERS

The Society does not accredit any particular course provider and the onus is
on a solicitor to exercise his/her own reasonable judgement as to the quality of
education/training being provided and its relevance to his/her practice. Courses
of CPD may be provided by the Society itself, by local bar associations or other
legal associations, by universities or other learned institutions or organisations,
or courses may be provided by way of in-house training whether the training is
provided by in-house professionals or by external professionals.

Courses of CPD may be completed within or outside the State and its attendees
do not have to be comprised only of solicitors but, as with all CPD, the courses
must be relevant to the practice of the solicitor attendee concerned either at the
time it is undertaken or in the future.

11. PROOFS, MONITORING AND ENFORCEMENT

A. Proof of CPD

It is a solicitor’s own responsibility to maintain proofs and an accurate written
record of all his/her hours undertaking CPD in each CPD cycle, as recorded on
the Society’s CPD Scheme record card, the form of which is set out in Appendix
“C”, including specifying the category of CPD (i.e. whether general CPD,
management and professional development skills or regulatory matters) and the
way(s) in which same was undertaken (i.e. whether by group study, eLearning or
writing relevant material that is published). If requested to do so by the Society,
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a solicitor must produce his/her completed CPD Scheme record card. A solicitor
may also be asked to produce written verification of fulfilment of the minimum
CPD requirement, including (as appropriate) the following:

(i) in the case of attendance at a group study session by a course provider,
a certificate or other proof of attendance from the course provider on
letterhead paper, with the attendee’s name pre-printed by the provider.
Such proof should detail the date, time and duration of the training,
confirmation that the training was completed by group study, category of
CPD training provided and signed for or on behalf of the course provider.
Solicitors should note that an invitation, booking confirmation or invoice
receipt is not sufficient proof of attendance;

(ii)  in the case of attendance at an in-house group study session, a note
on firm letterhead (or sign-in sheets), summarising the subject matter,
details of the attendees, the date(s) and time(s) involved, confirmation
that the training was completed by group study and, if relevant, whether
the event was interactive, duly signed by the CPD coordinator of the
in-house training sessions;

(iii)  inthe case of delivery of a lecture or training session, a copy of the notes/
slides or written confirmation from the course provider of delivery of the
lecture/training session and hours involved;

(iv) in the case of a long course, continuing over several days or weeks,
written confirmation from the course provider of successful completion
of the course, the date(s), time(s) and duration of the training attended,
confirmation of the way in which training was completed (e.g. group
study, eLearning), category of CPD training provided, duly signed for or
on behalf of the course provider;

(v) in the case of work on a committee/working group, a minute from the
committee/working group confirming fulfilment of the ‘five-questions’
test [see section 7(A)(iv)], and confirmation from the secretary of such
committee/working group that the solicitor attended and was involved in
such meeting, time(s), date(s) and duration of same;

(vi) in the case of adjudicative functions on a tribunal, independent
confirmation of the position held and the date(s) and time(s) involved;

(vii) in the case of elearning, a certificate of completion of the course/
programme by the course/programme provider;

(viii) in the case of writing published material, a copy of the published material.

Where it is not clear from a course title whether the CPD undertaken can be

categorised as general CPD, management and professional development
skills or regulatory matters, or where the course comprised a mix of these

14



three categories, the solicitor concerned may be asked to produce the course
programme with a detailed breakdown of the course according to category.
Similarly, where a bonus CPD credit is being claimed for active participation, the
solicitor concerned may be asked to produce the course programme showing
the breakdown of the course, including the elements of active participation.

A solicitor should retain his/her CPD Scheme record card and supporting proofs
for at least eighteen months following the end of any CPD cycle and should
continue to retain them if he/she is the subject of an audit by the Society for so
long as the audit process continues.

B. Monitoring and enforcement

The process of certifying fulfilment of the minimum CPD requirement by
a solicitor who holds and continues to hold a practising certificate is by his/
her practising certificate application form. A solicitor applying for a practising
certificate for the following practice year/CPD cycle, is asked to certify on his/
her practising certificate application form his/her fulfilment of the minimum
CPD requirement in respect of the immediately preceding CPD cycle.

The Society carries out a random audit of compliance with the Scheme/
Regulations after each CPD cycle. A solicitor selected as part of this audit will
be asked to produce his/her CPD Scheme record card and asked for written
verification (i.e. proof) of the fulfilment of the minimum CPD requirement. The
ways of proving fulfilment of the minimum CPD requirement vary depending
on the nature of the CPD, as referred to in heading 7. If a solicitor cannot duly
provide proof of his/her fulfilment of the minimum CPD requirement in respect
of a CPD cycle, he/she may be referred to the Society’s Education Committee
in the first instance. At that time, an explanation would be sought from the
solicitor, who may be invited to attend for interview by the Committee and he/
she may be given directions such as to fulfil the minimum CPD requirement for
the CPD cycle in question within a specified further period of time. If a solicitor
fails to follow the directions of the Committee, his/her failure may lead to him/
her being referred by the Committee to the Solicitors’ Disciplinary Tribunal.

Solicitors are asked not to send to the Society their CPD Scheme record card
unless requested to do so by the Society. However, a solicitor wishing to receive
the Society’s confirmation of fulfilment of the minimum CPD requirement in
advance of a possible audit should provide to the Society’s CPD Scheme Unit
a completed CPD Scheme record card and supporting proof of such fulfilment.

15



12. CPD SCHEME RECORD CARDS

CPD Scheme record cards are available to download from the CPD Scheme
section in the Members’ Area of the Society’s website (www.lawsociety.ie) or may
be obtained by contacting the CPD Scheme Unit directly (email: cpdscheme@
lawsociety.ie or by telephone 01-6724802).

13. QUERIES REGARDING THE CPD SCHEME
All queries regarding the Scheme should be directed to the Society’s CPD
Scheme Unit.

Post: CPD Scheme Unit, Law Society, Blackhall Place, Dublin 7.

Email: cpdscheme@lawsociety.ie
Telephone: 01-6724802
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STATUTORY INSTRUMENTS.

S.I. No. 501 of 2012

SOLICITORS (CONTINUING PROFESSIONAL DEVELOPMENT)
REGULATIONS 2012
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2 [501]
S.I No. 501 of 2012

SOLICITORS (CONTINUING PROFESSIONAL DEVELOPMENT)
REGULATIONS 2012

The Law Society of Ireland in exercise of the powers conferred on it by
Sections 5 and 40 (as amended by Section 49 of the Solicitors (Amendment)
Act 1994) of the Solicitors Act 1954 and with the concurrence of the Minister
for Justice, Equality and Defence hereby make the following Regulations:

Citation and commencement
1. (a) These Regulations may be cited as the Solicitors (Continuing Pro-
fessional Development) Regulations 2012.

(b) These Regulations shall come into operation on the first day of
January 2013 and thenceforth, subject to sub-clause (c) of this Regu-
lation, the Solicitors (Continuing Professional Development) Regu-
lations 2009 (S.I. No. 452 of 2009) (“the 2009 Regulations”) shall
stand revoked.

(c) The 2009 Regulations shall—

(i) in respect of an application to the Society by a solicitor for a prac-
tising certificate for all or any part of the practice year commen-
cing on the first day of January 2013, insofar as it relates to the
requirements of the 2009 Regulations to undertake at least thir-
teen hours of continuing professional development during the
period commencing on the first day of January 2012 and ending
on the thirty-first day of December 2012, and/or

(ii) in respect of any solicitor who prior to the date of coming into
operation of these Regulations has become the subject matter of
an investigation by the Education Committee or any inquiry by
the Solicitors Disciplinary Tribunal which is continuing as of the
thirty-first day of December 2012 as to:

(I) the alleged breach of the requirements of the 2009 Regu-
lations to undertake at least thirteen hours of continuing pro-
fessional development during the period commencing on the
first day of January 2012 and ending on the thirty-first day of
December 2012; or

(IT) the alleged breach of the requirements of the 2009 Regu-

lations to undertake at least twelve hours of continuing pro-
fessional development during the period commencing on the

Notice of the making of this Statutory Instrument was published in
“Iris Oifigiuil” of 14th December, 2012.
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[501] 3

first day of January 2011 and ending on the thirty-first day of
December 2011; or

(TIT) the alleged breach of the requirements of the 2009 Regu-
lations to undertake at least eleven hours of continuing pro-
fessional development during the period commencing on the
first day of January 2010 and ending on the thirty-first day of
December 2010; or

(IV) the alleged breach of the requirements of the Solicitors
(Continuing Professional Development) Regulations 2007
(S.I. No. 807 of 2007) (“the 2007 Regulations”) to undertake
at least ten hours of continuing professional development
during the period commencing on the first day of January
2009 and ending on the thirty-first day of December 2009; or

(V) the alleged breach of the requirements of the 2007 Regu-
lations to undertake at least ten hours of continuing pro-
fessional development during the period commencing on the
first day of January 2008 and ending on the thirty-first day of
December 2008; or

(VI) the alleged breach of the requirements of the Solicitors
(Continuing Professional Development) Regulations 2003
(S.I. No. 37 of 2003) to undertake at least twenty hours of
continuing professional development during the period com-
mencing on the first day of July 2003 and ending on the
thirty-first day of December 2005 or during the period com-
mencing on the first day of January 2006 and ending on the
thirty-first day of December 2007

— remain in full force and effect.

Definitions
2. (a) In these Regulations:—

“continuing professional development” means further education or training (or
both) to a solicitor, whether relating to law or to management and professional
development skills, intended to develop the solicitor in his or her professional
knowledge, skills and abilities, and may be referred to in common usage as
“CPD”;

“Council” means the Council of the Society;

“e-learning” means the provision of education or training (or both) that is gener-
ated, communicated, processed, sent, received, recorded, stored and/or dis-
played by electronic means or in electronic form, and includes education or

training (or both) provided through:

(i) the internet or other computer network connections, sound only or
sound and vision formats, or a combination thereof;
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4 [501]
(ii) the provision of an electronic file, a CD-Rom and/or a DVD;
(iii) other technologies or formats.

“Education Committee” means the education committee appointed annually by
the Council;

“electronic” includes electrical, digital, magnetic, optical, electromagnetic, bio-
metric, photonic and any other form of related technology;

“first cycle” means the period from the first day of January 2013 until the thirty-
first day of December 2013;

“group study” means an organised structured session of continuing professional
development undertaken in a group of three or more persons that lasts for a
period of not less than thirty minutes, whether undertaken by means of lecture,
workshop, seminar, tutorial, video-conferenced lecture/tutorial or diploma or
certificate course or in such other manner as may be more particularly defined
and specified in the Scheme;

“management and professional development skills” includes education or train-
ing (or both) in any one or more of, or a combination of, the following areas:

(i) financial and business management,
(ii) practice management,

(iii) self-management,
(iv) client care,

(v) Irish or English language enhancement as it relates to the practice
of law,

(vi) foreign language enhancement as it relates to the practice of law, as
may be more particularly defined and specified in the Scheme;

“newly admitted solicitor” means a solicitor who has been admitted to the Roll
for less than twelve months prior to the commencement of the first cycle or the
second cycle or the third cycle;

“Regulation” means a regulation in these Regulations;

“regulatory matters” means matters relating to the Solicitors Acts 1954 to 2008
and regulations made thereunder, to the current Guide to Professional Conduct
of Solicitors in Ireland, risk management, professional ethics, to the maintenance
of standards and best practice in complying with regulatory obligations applic-
able to solicitors, to the processing of complaints against solicitors by the Society
and to the functions of the Solicitors Disciplinary Tribunal and the Courts in
relation to solicitors and decisions relating thereto;
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“Roll” means the roll of solicitors maintained by the Society pursuant to section
9 (as substituted by section 65 of the Solicitors (Amendment) Act 1994) of the
Solicitors Act 1954;

“senior practitioner” means a solicitor who has been admitted to the Roll for at
least forty years as of the thirty-first day of December in the year immediately
preceding the first cycle or the second cycle or the third cycle;

“Scheme” means the scheme of continuing professional development of the
Society as provided for in Regulation 5 and as approved by the Education
Committee;

“second cycle” means the period from the first day of January 2014 until the
thirty-first day of December 2014;

“Society” means the Law Society of Ireland;
“solicitor” means a person who has been admitted to the Roll;

“third cycle” means the period from the first day of January 2015 until the thirty-
first day of December 2015;

“written relevant material” means written material of a legal nature that is pub-
lished in a legal periodical or textbook, or other source as may be more partic-
ularly defined and specified in the Scheme.

(b) Other words and phrases in these Regulations shall, where applicable,
have the meanings assigned to them by the Solicitors Acts 1954 to
2008.

(¢) In these Regulations, unless the context otherwise requires, the singu-
lar includes the plural.

(d) The Interpretation Act 2005 shall apply for the purpose of the inter-
pretation of these Regulations as it applies for the purposes of the
interpretation of an Act of the Oireachtas, except insofar as it may
be inconsistent with the provisions of the Solicitors Acts 1954 to 2008
or these Regulations.

To whom these regulations apply

3. These Regulations shall apply to:

(a) a solicitor in the full-time service of the State; and
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6 [501]

(b) a solicitor who holds a practising certificate in respect of all or any
part of the first cycle or the second cycle or the third cycle.

General requirement to undertake CPD

4. A solicitor to whom Regulation 3 applies shall undertake continuing pro-
fessional development during, respectively, the first cycle, the second cycle and
the third cycle as provided for in Regulation 5 and the Scheme but subject, as
may be applicable, to Regulation 6.

Provision of CPD

5. (a) The Society shall provide from time to time for a scheme of continuing
professional development (“the Scheme”) to be undertaken by a sol-
icitor during, respectively, the first cycle, the second cycle and the
third cycle for such minimum number of hours within each such cycle
as is provided for in clause (b) of this Regulation and as fulfils the
requirements provided for in clause (c) of this Regulation; the Scheme
to be approved of from time to time by the Education Committee.

(b) A solicitor shall be required to undertake continuing professional
development:

(i) during the first cycle, for a minimum of fourteen hours;
(ii) during the second cycle, for a minimum of fifteen hours; and
(iii) during the third cycle, for a minimum of sixteen hours.

(c) A solicitor to whom these Regulations apply shall be required during,
respectively, the first cycle, the second cycle and the third cycle to
fulfil the following requirements:

(i) in respect of the first cycle, the requirement to undertake continu-
ing professional development for a minimum of fourteen hours
shall comprise a minimum of three hours of management and
professional development skills and a minimum of one hour of
regulatory matters and may be completed by means of e-learning
and/or group study and/or written relevant material,

as may be more particularly defined and specified in the Scheme;

(i) in respect of the second cycle, the requirement to undertake con-
tinuing professional development for a minimum of fifteen hours
shall comprise a minimum of three hours of management and
professional development skills and a minimum of one hour of
regulatory matters and may be completed by means of e-learning
and/or group study and/or written relevant material,

as may be more particularly defined and specified in the Scheme;

(iii) in respect of the third cycle, the requirement to undertake con-
tinuing professional development for a minimum of sixteen hours
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shall comprise a minimum of three hours of management and
professional development skills and a minimum of one hour of
regulatory matters and may be completed by means of e-learning
and/or group study and/or written relevant material,

as may be more particularly defined and specified in the Scheme.

(d) A solicitor required to undertake continuing professional develop-
ment pursuant to these Regulations shall maintain a written record
of the hours of continuing professional development undertaken by
him or her (including written verification thereof) in order to demon-
strate the solicitor’s compliance with these Regulations and the
Scheme; and the Scheme shall provide for the form and content of
such written record to be so maintained by the solicitor.

(e) The written record to be maintained by a solicitor to verify his or her
hours of continuing professional development, as provided for in
clause (d) of this Regulation, shall be produced by the solicitor on
being so requested by the Society.

Modification of CPD requirement
6. The requirements of Regulation 5 shall be modified in respect of the fol-
lowing categories of solicitor:—

(a) A newly admitted solicitor shall be required to undertake continuing
professional development from the first day of his or her admission
to the Roll, but may have his or her requirement to have undertaken
continuing professional development during that particular cycle pro-
portionately or otherwise reduced, as may be more particularly
defined and specified in the Scheme;

(b) A senior practitioner shall be required to undertake continuing pro-
fessional development only for a maximum of three hours in each
cycle following upon his or her attainment of at least forty years after
his or her admission to the Roll, as may be more particularly defined
and specified in the Scheme;

(c) A solicitor who for reasons of maternity and/or parental and/or carers
and/or adoptive leave, does not practise or ceases to practise as a
solicitor in the course of the first cycle or the second cycle or the third
cycle for a period of not less than one week within any such cycle
may, on due written certification to the Society of that fact, have
his or her requirement to have undertaken continuing professional
development during that particular cycle proportionately or otherwise
reduced, as may be more particularly defined and specified in the
Scheme;

(d) A solicitor who, for reasons of illness, retirement, unemployment or
other substantive reasons, does not practise or ceases to practise as a
solicitor in the course of the first cycle or the second cycle or the third
cycle for a period of not less than eight weeks within any such cycle
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may, on due written certification to the Society of that fact, have
his or her requirement to have undertaken continuing professional
development during that particular cycle proportionately or otherwise
reduced, as may be more particularly defined and specified in the
Scheme;

(e) A solicitor who holds a practising certificate or is in the full-time

service of the State for part only of the first cycle or the second cycle
or the third cycle may, on due written certification to the Society of
that fact, have his or her requirement to have undertaken continuing
professional development during that particular cycle proportionately
or otherwise reduced, as may be more particularly defined and speci-
fied in the Scheme; and

(f) A solicitor who engages in practice part-time in the course of the first

cycle or the second cycle or the third cycle may, on due written certifi-
cation to the Society of that fact, have his or her requirement to have
undertaken continuing professional development during that part-
icular cycle proportionately or otherwise reduced, as may be more
particularly defined and specified in the Scheme.

Certifying CPD
7. (a) A solicitor who makes application to the Society for a practising certifi-

cate for all or any part of the second cycle shall, as part of such appli-
cation and in such other manner as may be more particularly defined
and specified in the Scheme, certify to the Society (and verify such
certification, if so requested by the Society, by production of the writ-
ten record maintained pursuant to Regulation 5 (d)) the fact of the
solicitor having undertaken continuing professional development dur-
ing the first cycle for a minimum of fourteen hours in accordance with
Regulation 5 and the Scheme but subject, as may be applicable, to
Regulation 6.

(b) A solicitor who makes application to the Society for a practising cer-

tificate for all or any part of the third cycle shall, as part of such
application and in such other manner as may be more particularly
defined and specified in the Scheme, certify to the Society (and verify
such certification, if so requested by the Society, by production of the
written record maintained pursuant to Regulation 5 (d)) the fact of
the solicitor having undertaken continuing professional development
during the second cycle for a minimum of fifteen hours in accordance
with Regulation 5 and the Scheme but subject, as may be applicable,
to Regulation 6.

(¢) A solicitor who makes application to the Society for a practising cer-

tificate for all or any part of the practice year commencing on the
first day of January 2016 shall, as part of such application and in such
other manner as may be more particularly defined and specified in
the Scheme, certify to the Society (and verify such certification, if so
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requested by the Society, by production of the written record main-
tained pursuant to Regulation 5 (d)) the fact of the solicitor having
undertaken continuing professional development during the third
cycle for a minimum of sixteen hours in accordance with Regulation
5 and the Scheme but subject, as may be applicable, to Regulation 6.

(d) A solicitor in the full-time service of the State shall, within two months

following the end of, respectively, the first cycle, the second cycle and
the third cycle, certify to the Society in such manner as may be more
particularly defined and specified in the Scheme (and verify such cer-
tification, if so requested by the Society, by production of the written
record maintained pursuant to Regulation 5 (d)) the fact of the solici-
tor having undertaken continuing professional development during
respectively, the first cycle for a minimum of fourteen hours, and the
second cycle for a minimum of fifteen hours, and during the third
cycle for a minimum of sixteen hours, each in accordance with Regu-
lation 5 and the Scheme but subject, as may be applicable, to Regu-
lation 6.

Breach of regulations to be misconduct

8. (a) Any breach of these Regulations may, upon due inquiry by the Solici-

(b)

tors Disciplinary Tribunal pursuant to section 7 (as substituted by
section 17 of the Solicitors (Amendment) Act 1994 and as amended
by section 9 of the Solicitors (Amendment) Act 2002) of the Solicitors
(Amendment) Act 1960, be found by the Solicitors Disciplinary Tri-
bunal to be misconduct within the meaning of section 3 (as amended
by section 24 of the Solicitors (Amendment) Act 1994 and by section
7 of the Solicitors (Amendment) Act 2002) of the Solicitors
(Amendment) Act 1960.

Without prejudice to the generality of clause (a) of this Regulation
and for the purpose of ensuring compliance with these Regulations,
the Education Committee may investigate the alleged breach by a
solicitor of these Regulations and, to that end, may in respect of the
solicitor concerned:

(i) seek explanations from the solicitor,

(ii) call the solicitor for interview,

(iii) give directions to the solicitor, and/or

(iv) direct that the Society refer the matter to the Solicitors Dis-
ciplinary Tribunal for inquiry.
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Modification of regulations in exceptional circumstances

9. The Society may, in exceptional circumstances and subject to such con-
ditions as the Society deem appropriate, modify any requirement or provision
of these Regulations.

Signed on behalf of the Law Society of Ireland pursuant to section 79
of the Solicitors Act 1954.
20 September 2012.

DONALD BINCHY,
President of the Law Society of Ireland.

Pursuant to the provisions of section 40 of the Solicitors Act 1954 (as
amended by section 49(e) of the Solicitors (Amendment) Act
1994) T concur in the making of the within Regulations.

2 December 2012.

ALAN SHATTER T.D.,
Minister for Justice Equality and Defence.
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EXPLANATORY NOTE

(This note is not part of the Instrument and does not purport to be a legal
interpretation)

The principle purposes of the Instrument are to provide for:

the meaning of Continuing Professional Development or CPD;
the solicitors to whom the requirement to undertake CPD applies;

the respective periods or time cycles within which the required hours of
CPD must be undertaken;

the minimum number of hours of CPD required to be undertaken by
solicitors in each of three time cycles;

the modification of the CPD time requirements in respect of certain categ-
ories of solicitors;

the certifying by solicitors to the Law Society of Ireland of the fact of
having undertaken the minimum number of hours of CPD;

the breach of the Regulations to be misconduct.
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APPENDIX “B”
FREQUENTLY ASKED QUESTIONS (“FAQs™)

1. What is Continuing Professional Development?

Continuing Professional Development (“CPD”) is any legal or general education/
training relevant to the practice of a solicitor which is designed to improve the
solicitors professional knowledge, skills and abilities. The overriding test is that
the education/training must be relevant to the practice of the solicitor at the
time it is undertaken or in the future.

2. What is the Society’s CPD Scheme?

Regulation 5 of the relevant Regulations [the Solicitors (Continuing Professional
Development) Regulations 2012 (S.I. 501 / 2012)] requires that the Society
provides from time to time for a scheme of Continuing Professional Development
(“the Scheme”) to be undertaken by a solicitor during, respectively, the 2013
CPD cycle, the 2014 CPD cycle and the 2015 CPD cycle; the minimum number of
hours of CPD within each such CPD cycle being specified in Regulation 5. These
Regulations provide in several instances for the regulatory provision to be more
particularly defined and specified in the Scheme.

3. What is the required number of hours of CPD that | must undertake each year?
The minimum CPD requirement for the 2013 CPD cycle (i.e. the practice year/
calendar year 2013) is 14 hours, for the 2014 CPD cycle is 15 hours and for the 2015
CPD cycle is 16 hours. Of the required number of hours in each of these cycles, a
minimum of 3 hours must be “management and professional development skills”
and a minimum of 1 hour must be “regulatory matters” and the balance may be a
combination of “general CPD”, “management and professional development skills”
and/or “regulatory matters™; each of these terms being clarified in heading 6 of
the Scheme (which is available to download from the Society’s website).

4. How may | fulfil the minimum CPD requirement for a CPD cycle?

There are three ways of fulfilling the minimum CPD requirement - through “group
study”, by “eLearning” and/or by “writing relevant material which is published”,
each of these ways being clarified in heading 7 of the Scheme. All of the hours
comprising the minimum CPD requirement may be fulfilled through group study
but a maximum CPD credit of 5 hours may be claimed for time spent on relevant
elLearning and a maximum CPD credit of 3 hours may be claimed for time spent
writing relevant material that is published. Also, there is a maximum limit of
seven hours of CPD within a single (24 hours) day that may be claimed as a
credit towards fulfilling the minimum CPD requirement.

29



5. What is Risk Management Training?

It is a form of education or training which enables a solicitor to recognise and
identify possible risk in their organisation. Such training equips a solicitor with
the essential mechanisms and ability to manage and minimise risk and prevent
claims.

Training in risk management may include education/training relating to file
management, client management, confidentiality and practice management.

6. Do | have to do eLearning or write relevant material that is published as part
of my fulfilment of the minimum CPD requirement?
No. All of the hours comprising the minimum CPD requirement may be fulfilled
through group study. Undertaking elLearning is optional (up to a maximum
CPD credit of 5 hours) as is undertaking the writing of relevant material that is
published (up to a maximum CPD credit of 3 hours).

7. What is the minimum CPD requirement if | am newly admitted as a solicitor
during a CPD cycle?

A newly admitted solicitor is required to complete CPD from the first day of
his/her admission to the Roll. Upon admission to the Roll, the minimum CPD
requirement for the remainder of the CPD cycle (including the minimum
management and professional development skills requirement but not the
regulatory matters requirement) is modified downwards in proportion to the
number of weeks (out of 52) remaining in that CPD cycle. The minimum 1 hour
regulatory matters requirement in all such cases remains.

> Example:

A solicitor who is admitted to the Roll on 1 September 2013 will be required
to comply with the minimum CPD requirement from 1 September 2013 to 31
December 2013. Commencing from 1 September 2013, he/she will be required
to fulfil @ modified minimum CPD requirement in proportion to the number
of weeks (out of 52) remaining in the 2013 CPD cycle, which in this case will
be 17 weeks (from 1 September 2013 to 31 December 2013). His/her reduced
minimum CPD requirement will be 4.5 hours (i.e. 17 / 52 X the 14 hours 2013
minimum CPD requirement = 4.57, rounded down to 4.5 hours). Of that 4.5
hours, the solicitor must undertake at least 1 hour of reqgulatory matters and
at least 1 hour of management and professional development skills (i.e. 17 / 52
weeks X the 3 hours minimum management and professional development
Skills requirement = 0.98, rounded up to 1 hour).
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8. What if | hold a practising certificate or am in the full-time service of the
State for part only of a CPD cycle?

A solicitor who holds a practising certificate or is in the full-time service of the
State for part only of a CPD cycle may modify his/her minimum CPD requirement
(including the minimum management and professional development skills
requirement) in proportion to the actual number of weeks (out of 52) that he/
she is engaged in practice in that CPD cycle, but the minimum 1 hour regulatory
matters requirement in all such cases remains. Where the calculation of the
reduced number of hours results in an uneven number of hours, the number is
rounded up or down to the nearest 0.5 of an hour, as the lowest unit of time for
which a CPD credit can be claimed is thirty minutes.

> Example:
A solicitor, who holds a practising certificate or is in the full-time service of the
State and only practises for (say) 6 months (i.e. 26 weeks) of (say) the 2013 CPD
cycle, will be required to fulfil half of the minimum CPD requirement for that
CPD cycle. His or her reduced minimum CPD requirement will be 7 hours (i.e. 26
weeks / 52 weeks X the 14 hours 2013 minimum CPD requirement = 7 hours).

Of that 7 hours, the solicitor must undertake at least 1 hour of regulatory
matters and at least 1.5 hours of management and professional development
skills (ie. 26 weeks / 52 weeks X the 3 hours minimum management and
professional development skills requirement = 1.5 hours).

Remember that where the calculation of the reduced number of hours results
in an uneven number of hours, the number is rounded up or down to the
nearest 0.5 of an hour.

9. If | am a senior practitioner do | need to fulfil the full minimum CPD
requirement?

A senior practitioner is defined in the Regulations as “a solicitor who has been
admitted to the Roll for at least forty years as of the thirty-first of December in the
year immediately preceding the first cycle or the second cycle or the third cycle”,
A senior practitioner is required to fulfil a modified minimum CPD requirement
of 3 hours CPD of whatever category (i.e. general CPD, management and
professional development skills and/or regulatory matters) in each CPD cycle
following upon his/her attainment of at least 40 years in practice.

31



10. Does the CPD Scheme apply to me if | retire completely from practice?

A solicitor is not required to fulfil the minimum CPD requirement in the CPD cycle
in which he/she finally and completely retires from practice, including practice
as a solicitor in the full-time service of the State. That scenario may manifest
itself as follows: the solicitor concerned will have held a practising certificate
for the CPD cycle in which he/she retires and will not apply for a practising
certificate for the following practice year and therefore will not be required (as
part of such a practising certificate application form) to certify his/her fulfilment
of the minimum CPD requirement in respect of that previous CPD cycle. The
position is the same if the solicitor concerned is retiring as a solicitor in the full-
time service of the State. However, if the retiring solicitor had not fulfilled his/
her minimum CPD requirement in any CPD cycle prior to the CPD cycle in which
he/she had finally and completely retired, that solicitor’s obligation to fulfil his/
her minimum CPD requirement in respect of that prior CPD cycle will remain. If a
solicitor who retires during a CPD cycle subsequently changes his/her mind and
decides to resume practice in the future (either with a practising certificate or as
a solicitor in the full-time service of the State), his/her obligation to fulfil his/her
minimum CPD requirement in the CPD cycle in which he/she (as it transpired)
temporarily retired will also resume.

11. If due to iliness or by reason of unemployment | do not practise for part of a
CPD cycle, do I still need to fulfil the minimum CPD requirement?

A solicitor, who because of medically certified illness or by reason of being
unemployed does not practise as a solicitor for a period of not less than eight
weeks (not necessarily continuous) within a CPD cycle, may have the minimum
CPD requirement modified downwards in proportion to the number of weeks
(out of 52) actually engaged in practice in that CPD cycle. If such period of
absence straddles two CPD cycles, the period of absence must be not less than
eight weeks in each CPD cycle and the modification downwards of the minimum
CPD requirement in each CPD cycle is calculated by reference to the number of
weeks (out of 52) actually engaged in practice in each CPD cycle.

> Example:
A solicitor (who holds a practising certificate or is a solicitor in the full-time
service of the State) becomes seriously ill and is absent from practice from
(say) 7 March 2013 until 30 May 2013 (12 weeks). His/her modified minimum
CPD requirement for the 2013 CPD cycle is calculated on the basis of 40 weeks
(52 weeks - 12 weeks), as follows: 40/52 X the 14 hours 2013 minimum CPD
requirement =10.76 hours, rounded up to 11 hours. Of that 11 hours, the solicitor
must undertake at least 1 hour of requlatory matters and at least 2.5 hours of
management and professional development skills (i.e. 40/52 X the 3 hours
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minimum management and professional development skills requirement =
2.3 hours, rounded up to 2.5 hours).

If, rather than being seriously ill for those 12 weeks, the solicitor was unemployed
for a total of 12 weeks during the 2013 CPD cycle, this example would equally
apply in calculating his/her modified minimum CPD requirement.

12. If | take a sabbatical during a CPD cycle, do I still need to fulfil the minimum
CPD requirement?

A solicitor deciding to withdraw temporarily from legal practice, whether
that withdrawal be described as a ‘sabbatical’/a ‘time out’/a ‘career break’/a
‘temporary retirement’ or the like, is a recognised means by which such a
solicitor can renew his/her energy and enthusiasm for practice. The Education
Committee accepts that, if for a period of not less than eight weeks within a
particular CPD cycle, such a short-term withdrawal from practice (even if
wholly or partly remunerated) may be treated in the same way as if the solicitor
concerned was unemployed for that period in that CPD cycle and that his/her
minimum CPD requirement should be modified downwards in proportion to the
number of weeks (out of 52) actually engaged in practice in that CPD cycle. If
such period of absence straddles two CPD cycles, the period of absence must be
not less than eight weeks in each CPD cycle and the modification downwards of
the minimum CPD requirement in each CPD cycle is calculated by reference to
the number of weeks (out of 52) actually engaged in practice in each cycle. See
the example in the answer to Q11 for the means of calculation of the modified
minimum CPD requirement.

13. If | only engage in practice part-time during a CPD cycle, is the minimum
CPD requirement modified downwards?

If a solicitor engages in practice part-time, the solicitor’s minimum CPD
requirement during that CPD cycle may be modified downwards in proportion to
the number of days in each week (Monday to Friday) throughout the 52 weeks
of the CPD cycle that the solicitor actually engages in practice.

> Example 1:

A solicitor who is remunerated to work and only engages in practice on 2 days
of the normal working week (Monday to Friday) during the 2013 CPD cycle,
his/her 14 hours 2013 minimum CPD requirement is modified downwards
to 2/5ths of 14 hours = 5.6 hours, rounded down to 5.5 hours, to include 1.0
hour of management and professional development skills (i.e. 2/5ths X the 3
hours minimum = 1.2, rounded down to 1.0) and to include 1 hour of regulatory
matters.
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> Example 2:
A solicitor who is remunerated to work and only engages in practice for a
maximum of 2 hours per normal working week during the 2013 CPD cycle, has
a 2013 minimum CPD requirement of 1 hour of regulatory matters.

14. If | am a consultant in a firm throughout a CPD cycle, does the minimum
CPD requirement apply to me?

If a solicitor acting as a consultant engages in practice full-time in a firm of
solicitors during a CPD cycle then he/she is required to fulfil the minimum CPD
requirement for that CPD cycle. However, if the solicitor concerned only engages
in practice part-time, his/her minimum CPD requirement is modified downwards
in proportion to the number of days in each week (Monday to Friday) throughout
the 52 weeks of the CPD cycle that he/she actually engages in practice. See
the example in the answer to Q13 for the means of calculation of the modified
minimum CPD requirement in that circumstance.

15. If 1 have not engaged in practice for part of a CPD cycle due to being
on maternity/parental/carers/adoptive leave, what is the minimum CPD
requirement for that cycle?

A solicitor, who does not practise for a period of not less than 1 week in a CPD
cycle by reason of being on maternity or parental or carers or adoptive leave,
may have his/her minimum CPD requirement modified downwards in proportion
to the number of weeks (out of 52) actually engaged in practice in that CPD
cycle. See the example in the answer to Q11 for the calculation of the reduced
minimum CPD requirement in these circumstances.

If the period of such leave straddles two CPD cycles, the minimum CPD
requirement for each CPD cycle is modified downwards in proportion to the
number of weeks (out of 52) actually engaged in practice in that CPD cycle.

> Example:

A solicitor who takes 32 weeks maternity leave in the 2013 CPD cycle will
have practised 20 weeks in that cycle (ie. 52 - 32 weeks = 20 weeks). Her
modified minimum CPD requirement will be 5.38 hours, rounded up to 5.5
hours (i.e. 20/52 X the 14 hours 2013 minimum CPD requirement). Of those
5.5 hours, the solicitor must undertake at least 1 hour of regulatory matters
and at least 1 hour of management and professional development skills (i.e.
20/52 X the 3 hours minimum management and professional development
Skills requirement = 1.15 hours, rounded down to 1 hour).
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16. What if | need an extension of time to complete my outstanding CPD
requirements?

Solicitors in the first instance should contact the CPD Scheme Unit and advise
of their circumstances. Solicitors will then be required to submit an application
for an extension of time, which should include details and proofs of any CPD
completed in such relevant CPD cycle, together with a fee of €75 (made payable
to the Law Society of Ireland). The application for an extension of time shall then
be referred to the Education Committee for consideration.

Any such application should be forwarded to the Society’s CPD Scheme Unit (by
post to the CPD Scheme Unit, Law Society, Blackhall Place, Dublin 7, or by email:
cpdscheme@lawsociety.ie).

17. What is my situation if | am seeking a modification of the minimum CPD
requirement (other than those modifications permitted under the Scheme)?
Solicitors should contact the CPD Scheme Unit and advise of their circumstances.
Solicitors will then be required to submit an application for a modification of
the minimum CPD requirement, which should include details and proofs of any
CPD completed in such relevant CPD cycle, together with a fee of €75 (made
payable to the Law Society of Ireland). The application for a modification of the
minimum CPD requirement shall then be referred to the Education Committee
for consideration.

Any such application should be forwarded to the Society’s CPD Scheme Unit (by
post to the CPD Scheme Unit, Law Society, Blackhall Place, Dublin 7, or by email:
cpdscheme@lawsociety.ie).

18. What is my situation if | am seeking special dispensation (due to illness,
extenuating circumstances) from the minimum CPD requirement?

Solicitors should contact the CPD Scheme Unit and advise of their circumstances.
Solicitors will then be required to submit an application for special dispensation,
which should include details and proofs of any CPD completed in such relevant
CPD cycle and a medical certificate (in cases of an application based on illness).
The application for special dispensation shall then be referred to the Education
Committee for consideration.

Any such application should be forwarded to the Society’s CPD Scheme Unit (by

post to the CPD Scheme Unit, Law Society, Blackhall Place, Dublin 7, or by email:
cpdscheme@lawsociety.ie).
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19. If, in a particular CPD cycle, | have undertaken more hours of CPD than my
minimum CPD requirement, am | entitled to carry forward the excess hours as
a credit to the next CPD cycle?

No. A solicitor is to be complimented if he/she exceeds the minimum CPD
requirementina particular CPD cycle because all legal or other general education/
training relevant to the solicitor’s practice at the time the CPD is undertaken or
in the future is potentially personally and professionally beneficial to him/her.
However, the minimum CPD requirement for each CPD cycle is specific to that
CPD cycle and CPD for which a credit can be claimed must be undertaken during
that CPD cycle.

20. Does the Society accredit any particular course provider?

No. The Society does not accredit any particular course provider and the onus is
on a solicitor to exercise his/her own reasonable judgement as to the quality of
education/training being provided and its relevance to his/her practice. Courses
of CPD may be provided by the Society itself, by local bar associations or other
legal associations, by universities or other learned institutions or organisations,
or courses may be provided by way of in-house lecturing/training whether
the lecturing/training is provided by in-house professionals or by external
professionals.

Courses of CPD may be provided within or outside the State and its attendees
do not have to be comprised only of solicitors but, as in the case of all CPD,
the course/training must be relevant to the practice of the solicitor attendee
concerned either at the time it is undertaken or in the future.

21. Are there cost-effective methods of completing CPD?

A solicitor seeking cost-effective ways of completing CPD should make enquiries

to see what relevant training is being provided at a reasonable or discounted

cost or even for free by any of the following:

® The Law Society (www.lawsociety.ie) - Check the Gazette and the individual
webpages for Events, Professional Training, the Diploma Programme, the
various Committees and Career Support for upcoming courses and events;

® Your local bar association;

® |egal associations;

® Schools of Law in universities and colleges - they often hold seminars open
to the public;

® | aw or accountancy firms - some hold open seminars and these are usually
advertised on firm websites or in the newspaper;

® Local VEC / adult education / evening course providers - these may provide
computer skills and other relevant training;

® Commercial providers.
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22.Will | be subject to a ‘Target Audit’ if | fail to comply with my minimum
CPD requirement?

In the event of a failure by a solicitor to comply with his/her annual CPD
requirement, solicitors should note that they will be automatically required
to provide proof of compliance with their CPD obligations for a period of two
years - this is in addition to the cycle in which they failed to comply.

23.1f | mislay my CPD Scheme record card, can | get a replacement?

The CPD Scheme record card can be downloaded from the CPD Scheme
section in the members’ area of the Society’s website (www.lawsociety.ie) or
can be obtained from the CPD Scheme Unit.

24.Who do | contact with any further queries?
All queries regarding the CPD Scheme should be directed to the Society’s CPD
Scheme Unit.

Post: CPD Scheme Unit, Law Society, Blackhall Place, Dublin 7.

Email: cpdscheme@lawsociety.ie
Telephone: 01-6724802
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FORM OF CPD SCHEME RECORD CARD

APPENDIX “C”
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CPD Scheme Unit, Law Society of Ireland, Blackhall Place, Dublin 7
Tel: 01672 4802

Fax: 01672 4992

E-mail:  cpdscheme@lawsociety.ie
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